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Recruitment Relocation Package

Hertfordshire is a medley of thriving modern towns and sleepy
picturesque villages with excellentroad and rail links to London and
therestofthe United Kingdom. Stansted and Luton airports are
also within close proximity.

Hertfordshire offers something for everyone from historic
attractions and museums to modern recreation and leisure
facilities. Hertfordshireis alsorenowned forits excellentschools
and out of school care.

The County Council recognises that moving house is a costly
businessandthatthe costof propertyin Hertfordshireishigh.So,
ifyou have to move home withinthe UKto take up yournew job we
canofferyousome help towards your big bills. Inaddition, you can
make arequest fortwo extradays paidleave around the time of your
move aslong as you have started employment with us. Allwe askin
returnisthatyoustaywithusfor2yearsafteryourappointment.

Relocation ‘
Package 1 Package 2
Up to £6,000 Up to £8,000
(Expenses) (Expenses)

Eligibility |
Hard to fill roles v X
Senior
Management X v
(PM Grades)




Recruitment Relocation Package

If you are eligible for arelocation package you can be reimbursed
for any of the following items:

Temporary accommodation costsatamaximumof£60 perweek,
for a maximum of 26 weeks.

Travellingexpensesforreturnjourneyshome foramaximum

of 26 weeks.

Legal fees, including stamp duty for buying and selling your home
Estate Agent fees.

Removal expenses and storage (excluding insurance cover),

the lowest of three competitive quotations will be accepted.
Surveyfees.

Aflatrate contribution, up to £3,000, willbe payable towards

the deposit of yournew home. (Thisamountwillbe part of,
notin addition to, your package maximum.)

Travel costs incurred whilst seeking permanent accommodation
(up to a maximum of £150)

Temporary accommodation costs atamaximum of £60 per

week, for amaximum of 9 weeks.

Expenses incurred for removal and storage of furniture
(excluding

insurance cover) based on the lowest of 3 competitive quotes.

Associated administration costs from letting agents

including lease arrangement fees.

Insurance cover.

Travel from the temporary accommodation to the new location.
Deposit on rented accommodation

Redirection of mail.



Recruitment Relocation Package

Interest payments forthe mortgage onthe

employee’s existinghome.

Council tax bills.

Compensation for losses such as part used season ticket.
Cost of items for the new home such as white goods,
carpets, furniture and curtains.

Disconnection and reconnection charges for utility service such
as gas, electricity, water and telephone.

The table below outlines some of the other expenses that you can
claim, aswell as detailing the claw back provisions and the prorata
amounts that can be claimed depending on the length of

the confract.

Pro-rata amounts for overseas applicants

1 year contract 2 year contract
Total available £3,000 £6,000
Spent on:
1. Airfares

If these total less If these total less

(dependents& . ) 63000 then  than £6,000, then
individual)

L only the lesser only the lesser
2 Efi'ghifr']“g/ amountwilbe  amount will be
3 UerpnTrgcos’rs reimbursed. reimbursed.
4. Medicals
0-6 months = 100% 0-12 months = 100%
- <£3,000 <£6,000
CRNMBCCOPICHBIGNSY , |5 |\ ik = 50% HO2AITONIT =07
<£1,500 <£3,000

Ifyoustartonaoneyearcontractandthisisextended, youwillbe
eligibletoincreaseyourrelocationpackageinaccordancewiththe
policy, once your contract extension has been agreed. The claw back
provisions on your relocation package will then change accordingly.
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Recruitment Relocation Package

Toqualify forthe package it must have beenincludedin the
advertisement, you must have been offered it when you were
appointed and:-

Had it offered as a benefit in the job advert and not have
worked for Hertfordshire County Council and left within the last 2
years.

Be living over 25 miles from your new work base (oradmin base

if you are a home worker) by the shortest most practicable route

as determined by the RAC shortest route finder.

Live in the property you buy (or rent).

Be moving solely to work for Hertfordshire County Council.

Permanently move within 12 months of your appointment.
In exceptional circumstances, Chief Officers can extend
this period*.

*Employee’s should contact HMRC and state their case for
requesting an extension as any payments made within the
additionalperiod may attracttax. The finaldecisionon grantingan
extensionismade by HMRC. However, the County Council willnot
pay the employee’s tax liability.
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Claims for any relocation expenses will be reimbursed after you
have joined us. Employees need to complete the claims forms
on ESS.

Receiptedinvoicesorproofofpaymentmustsupportallyour
claims. You will not be reimbursed for items where payment
cannotbe proved. Claimswillonly be approvediforiginalreceipts
are submitted.

Eachindividual claim must be submitted within 3 months of the date
the debtwasincurred. Apart from claims foraccommodation and
travels costs which must be claimed on a monthly basis.

The expenses must normally be incurred within a time limit.
The deadline is the end of the tax year (5th April) following the one
whichyou start the job with the County Council. Forexample, if you
startworkon2September2014,the deadlinewillbe 5th April2016.

No matterwhenyou claim, the package andratesthat apply will
always be those that were in place when you were appointed.

Current tax rules allow some expenses to be reimbursed free of tax.
(Please see table below for details of what is taxable). Itisimportant
thatyoureadthese before you submit any claims.

Expenditure &Z’SEI:)
Temporary Accommodation No
Journeys home and other travel costs No
Legal Fees No
Letting agent fees No
Furniture Removal and storage NG
(basedonthelowestof 3quotes)

Survey Fees No
Property Deposit Yes
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Therelocation packageisaninvestment forthe future forboth
Hertfordshire County Council and foryou. When you claim you will
be required to sign an undertaking that if you leave within 2 years of

thedateofthefirstpaymentyouwillrepayaproportionofthe total
paymentsreceived.

Applicants will be required to repay:-
75% of moniesifyouleave withinthe first 12months
50%ifyouleave within 12—24 months

For overseas applicants, please see the table below.

1 year contract 2 year contract
Total available £3.000 £6,000
0-6 months = 100% 0-12 months = 100%
Claw back provisions <0l /000
6-12 months = 50% 12-24 months = 50%
<£1,500 <£3,000

Ifindoubt, you can checkyour eligibility for any of
these benefits with the person who appoints you
or the HR Service Desk (01992 555000).




Hertfordshire County Council - making Hertfordshire
abetterplacetolive by providing:

Care for older people

Support for schools, pupils and parents

Support for carers

Fire and rescue

Fostering and adoption

Support for people with disabilities

Libraries

Admission to schools

Road maintenance and safety Protecting adults and
children atrisk Trading standards and consumer
protection

Household waste and recycling centres

These are onlysome of ourservices.

Find out more at
www. hertfordshire.gov.uk

Hertfordshire Human Resources Team

Hertfordshire County Council
County Hall, Pegs Lane, Hertford, SG13 8DE
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